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Confidentiality Policy
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Mission Statement

“At St. Mary’s the child is at the heart of the Catholic faith community.  As a school we aim to provide a high standard of child centred education in a safe supportive learning environment, where respect and Christian values are promoted. ”
Policy

By the very nature of a school’s work with children and families will sometimes bring us into contact with confidential information.
To ensure that all those using and working in the school can do so with confidence, we will respect confidentiality in the following ways:
1) Parents will have ready access to the files and records of their own child/ren but will not have access to information about any other child.
2) Staff will not discuss individual children (other than for purposes of curriculum planning / group management) with people other than the parents or carers of that child. Unless otherwise directed, only teachers will discuss the progress and behaviour of children with parents and other professionals. 
3) Information given by parents / carers to school staff will not be passed on to other adults without permission. However, information with regards to children with specific diagnoses such as Autism, ADD, ADHD or any behavioural or medical issues will be shared with members of staff in the school only. This is to insure that members of staff are able to deal with these children and their circumstances appropriately. Parents who do not wish this information to be shared with members of staff must put a request in writing to the school principal. 

The school reserves the right to share information to members of staff on grounds of health and safety.
4) Issues to do with the employment of staff, whether paid or unpaid, will remain confidential to the people directly involved with making personnel decisions and the member of staff.
5) Any anxieties / evidence relating to a child’s personal safety will be kept in a confidential file and will not be shared except with the child’s teacher, keyworker, designated person, Principal.
6) Students/trainees on Child Care Training or teacher training, or other recognised courses, who are observing in the school, or parent or volunteer helpers will be advised of our confidentiality policy and required to respect it.

7) Any breach of this policy by an employee may result in disciplinary action.

8) Any breach of this policy by a trainee/student/helper etc.  may result in termination of that position in school.
All the undertakings above are subject to the paramount commitment of the school which is to the safety and well being of the child. Please see also our policy on child protection.
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